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Overview

DHHS-Kalamazoo County

The Department of Technology, Management and Budget, Real Estate Division, is seeking
lease proposals on behalf of the Department of Health and Human Services to support the
DHHS Kalamazoo County District Office as well as added services such as Michigan
Rehabilitative Services (MRS) staff and community partner relationships.

This document outlines the square footage requirements for the DHS district and supporting
staff, as well as their requirements of a facility. Vestibules, restrooms, janitorial closets, lessor
mechanical and data rooms, etc. are not included and will require additional space. These
needs are dependent on code requirements and the physical space being proposed; therefore,
they cannot be defined at this juncture. It is incumbent upon the lessor to understand how
codes and the number of floors would impact the size and quantity of areas such as vestibules,
restrooms, janitorial closets, and mechanical/electrical rooms for the space proposed. Itis also
the lessor’s responsibility to submit a proposal based on all the criteria included in this
document as well as DTMB’s Standards and Specifications (see attached).

Design and construction requirements for this project are contained in the DTMB Office Tenant
Fit-Out Design and Construction Standards (for use in existing buildings), the DTMB New Office
Building Design and Construction Standards (for use in major renovations, additions, or new
construction), the Department of Health and Human Services (DHHS) Supplemental Building
Standards, and the Project Component Checklist.

Division Analysis

Attachments:

DTMB Office Tenant Fit-Out Design and Construction Standards.pdf
DTMB New Office Building Design and Construction Standards.pdf

Enclosure ‘C’ DHHS Supplemental Building Standards.pdf
Project Component Checklist
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Overall Exterior Requirements

DHHS-Kalamazoo County

Overall Exterior Requirements — Including Parking, Entrances, etc.

Parking: 334 Staff, Secured
55 State Assigned Cars, Overnight Parking, Secured
75 Visitor
464 Total

Barrier-Free Spaces above standard numbers are required

Entrances Required:

Main Visitor Entrance

Main Staff Entrance

Escorted Public Entrance and Exit

Loading Dock (required)
Screened Dumpster

Near Public Transportation (required)
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Overall Interior Requirements

DHHS-Kalamazoo County

The staff supporting DHS’s Kalamazoo District office, other DHHS Divisions (MRS, BCAL, Adult
Services and community partnerships) and Community Health staff housed in the Kalamazoo
location requires 64,674 square feet for their program needs. Although it is incumbent upon
the lessor to understand how codes and configuration of the proposed space would impact the
size and quantity of vestibules, restrooms, janitorial closets, and mechanical/electrical rooms,
DTMB is anticipating these needs will be an additional 8-10% of the tenant’s program needs.

Under optimal conditions, DTMB would expect a proposed facility to fall within 69,848 to
71,142 square feet.
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DHS Kalamazoo-Space Summary

i El'm . _ma; specldl

DHHS  [District Office 5,325 2,632 9,719 39,352
DHHS [BCAL 1,408 G [¢] 325 72 522 2,327
DHHS [0iG 450 4 100 4 g 27 577
DHHS {Adult Services 768 0 0 0 36 108 912
DHHS iCormmunity Partners| 320 0 ] 0 58 45 365
DHHS |MRS 318 20 250 330 204 321 2,643
CMH  |Wragaround 512 0 g g 36 72 620

TOTAL NET OFFICE SPACE REQUIREMENTS: 45,196

: 40%) 18,478

S 64,674 SqFt.

334
194
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Division Analysis

DHHS-Kalamazoo County

A Division Analysis has been developed for each division or group that will be included in the
Department of Human Service’s Kalamazoo County location. Please focus on the highlighted
items in these documents only. The highlighted items are noting items that impact the space,
such as conference rooms or floor-to-ceiling offices. Anything requiring a door, special power,
or a concentration of weight (floor load) will be highlighted.

Each analysis is two to three pages depending on size of the group and will be in the following
order:

DHHS District Office

DHHS BCAL-Bureau of Children and Adult Licensing
DHHS 0IG-Office of Inspector General

DHHS Adult Services

DHHS Community Partners

DHHS MRS-Michigan Rehabilitative Services

CMH Wraparound
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DHS District Office

ENCLOSED OFFICES

MODLULAR OFFICES

el I o | n | m

Supernvisors &4 & B 384

Professionals, Technicians 84 115 [ 121 7,734 |was 128 + 3 for growth

Part-time, Students, Interns, Field 48 17 2 19 912 |interns/out stationed stf
48 110 1 ratio of fieid staff

Service Counterf\WWaiting Area NSA 2,750
Security Guard Station 128

2,750 Hinciudes Kiosks
2) 8x8s
200 [Men's/Women's

P f b (e [
LSRR o ]
[
[
=]

Puebile Aciess Toifet Fackities

15 intake stations &
guard

189

One large room with 3

450 |kobkile Worker Rm

4 4
3,200 jdividers
1 1 325
2 2 450 |Mobite Waorker Rm
1 4 5 900 (Mobiie Worker Rm
3

DHS Kalamazoo District Office - 1of 2
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DHS District Office Continued

SPECIAL USE SPACE

Mail Area 128 i 1 122
Accounting Window & 1 1 64
Capy/Fax Area 36 18 18 648
Recycling Station (1 for every 80 staff} 16 4 & 144
Lieie 1,100 i i 1,100 |Shared with ali groups
i 120 1 1 120 |with sink
LAN/Telecomimiinications Claset! 150 2 2 300 |shared with ail groups
EDM Scan/bre 128 i 1 128
TOTAL SPECIAL USE SPACE:

3,800 1 1 3,800

9 9 9 B1

Clericalf Adritn Sepport Flles g 13 13 1317
Hesatings Room Files 9 i35 19 171
CPS Files g 3 3 27
Foster Care Files 9 18 18 162
Data Room Files g 5 5 45
Stock Room Files 9 43 43 387
Warehouse Files ] 35 35 315
Mise. Storage ] 4 4 36 |Storage Cabinets
Unassigned Fitlng 3 292 292 2,628
Stk RE to; 400 1 1 400

39,352

IRCULATION {40%)

15,741

REQUIREMENTS:

55,093 SQFT.

REVISERY September 12, 2017

278

292

5.04%

Highlighting denotes floor to ceiling space
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DHS BCAL

MODULAR OFFICES

Supervisors 64 1 1 64
Professionals, Technicians 64
SUBTOTAL CURRENT WORK REQUIREMENTS:

TOTAL STAFF WORK SPACE REQUIREMENTS: 1,808

PUBHLIC USE SPACE

Reception Area N /A 128 0 - Shared with all groups
Sarvice Counter/Waiting Area N/A 2,750 0 - Shared with all graups
Security Guard Station MiA 128 1] - i5hared with a% groups
Public Access Toltet FacHities 100 ] - Shared with all groups

SPECIAL USE SPACE

Mail Area 128 a - Shared with ati groups
Copy/Fax Area 16 1 i 36

Recycling Station {1 for every 60 staff} 36 1 1 15

tunch Break Room 1,150 0 - Shared with alt groups
LAN/Telacommunications Closer 150 0 - Shared with alt groups
TOTAL SPECIAL USE SPACE Y
FILING AND STORAGE SPACE

BCAL Fites 9 36 36 ) 324

Unassigned Filing b

TOTAL FILNG & STORAGE SPACE REQUIREMENTS:

2,327
931

3,258 SQFT.

21
22
4,76%

Highlighting denotes floor tu ceiling space

DHSBCAL-1of1
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DHS OIG

Standard 0::::“ ::;i:: Staff Staff N:::Lr Total Net ‘Hequﬁgﬂmw;‘::;t:; s
Net 5gFt SqFt of Staff Growth |Reduction oFStaff Waork Area Override):
E = : [ s | | o
SUBTOTAL CURRENT WORK REQUIREMENTS: 2 1 0 3 450
TOTAL STAFF WORK SPACE REQUIREMENTS: 450
PUBLIC USE SPACE
Reception Area N/A 128 0 - |Shared with all groups
Service Counter/Waiting Area N/A | 2,750 0 - |Shared with all groups
Security Guard Station N/A 128 0 - |shared with all groups
Public Access Toilet Facilities 100 0 - |shared with all groups
TOTAL PUBLIC USE SPACE: =
| [ 1 | N 100
100
SPECIAL USE SPACE
Mail Area 128 1] - Shared with all groups
Copy/Fax Area 36 0 - |Shared with all groups
Recycling Station [1 for every 60 staff) 36 0 - Shared with all groups
Lunch Break Room 1,100 0 - Shared with all groups
LAN/Telecommunications Closet 150 (1] - Shared with all groups
TOTAL SPECIAL USE SPACE: =
FILING AND STORAGE SPACE
Unassigned Filing | 9 | | 3 | | | 3 | 27
TOTAL FILING & STORAGE SPACE REQUIREMENTS: 27
TOTAL NET OFFICE SPACE REQUIREMENTS: 577
CIRCULATION (40%) 231
TOTAL USABLE OFFICE SPACE REQUIREMENTS: 808 SQFT.
Total Current Staff: 2
Total Future Staff: 3
Percent Growth 50.00%

Highlighting denotes floor to ceiling space

DHSOIG-10f1
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DHS Adult Services

MODULAR OFFICES

Supervisars 64 1 64 |2 staff share 15tn
Professionals, Techniclans 64

SUBTOTAL CURRENT WORK REQUIREMENTS!

TAFF WORK SFACE REQUIREMENT;

PUBLIC USE SPACE

Recepticn Area /A 128 0 - Skared with ait groups
Service CounterfWalting Area N/A 2,750 1} - Shared with ai! groups
Security Guard Station NIA 128 0 - Shared with aii groups
Public Access Totlet Facilities 100 0 - Shared with s groups
SPECIAL USE SPACE
Mall Area 128 a - Shared with ait groups
Copy/Fax Area 36 T 36
RecyeTing Statbon {1 for evary 63 staff} 15 0 B .

Shared with ali groups
turch Break Room 1,100 4] - Shared with ali groups
LAN/Telecommunications Closet 150 4]

- Shared with alf groups

TOTALSFECIAL USE SPACE:

B L

FILING AND STORAGE SPACE

Unassigned Fifing

QEVISETY: September 12, 2017

912
IRCULATION {40%) 365
BLE OFFICE SPACE REQUIREMENTS: 1,277 SQFT.
11
12
: Percant Growth 9.09%

A I Highlighting denotes floor to ceiling space

DHS Adult Services-1ofl




DHS Community Partners

MODULAR OFFICES

Professtonals, Technicians

320

in Care

55 Adv, QA, Maltreatment

SUBTOTAL CURRENT WORK REQUIREMTE

TOTAL STAS ; QUIREMENT

PUBLIC USE SPACE

Reception Area NSA 128 1] - {shared with ati groups
Service Counter/Walting Area N/A 2,750 0 - Shared with aii groups
Security Guard Station N/A 128 0 - |Shared with ali groups
Public Access Toilet Facilities 100 4] - |Shared with alt groups
TOTAL PUBLIC USE SPACE: o - -
SPECIAL USE SPACE

Mail Area 128 4] - Shared with ali groups
Copy/Fax Area 16 4] - Shared with ai groups
Recycling Station {1 for every B0 staff 36 o - Shared with all groups
Lunch Break Room 1,100 4] - Shared with aH groups
LAN/Telecommunications Closet 150 0 < IEhared with at! groups

TOTAL SPECIAL USE SPACE

FILING AND STORAGE SPACE

Unassigned Filing

1 s [

511 SQFT.

:| Highlighting denotes floor to ceiling space

DHS Community Partners- 1of 1
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5

25.00%

Page 127 of

t

i

3



DHS MRS

ENCLOSED OFFICES

Divslon Director or Otherwise. 7 150 1] | B 150
MODULAR OFFICES

Assistant Division Director or Chief,

Managers {13 & sbove) &4 L 1 6%
Professionals, Technitians it & 3 9 576
Hotelling Stations 37 a & 128

PLIBLIC UISE SPACE

Reception Area NSA 128 o - |shared with a¥ groups

Service Counter/\Waiting Area B/A 2,750 4] - Shared with all groups

Secutity Guerd Station n/A 128 [} - |Shared with ali groups

Bublic Access Tolet Facilities 100 1] - |Shared with alt groups
1

With Reception

PUBLIC CONFERENCE & MEETING SPACE

2850

1 i

250

Video reiay machine with
dedicated phene iine

OTAL BUBLIC CONFERENCE & MEETING SPACE

250

STAFF CONFERENCE & MEETING SPACE

Confergnce (6-8 Parion

180

1 1

180

Mobite Worker Rm

150

Mobile Worker Rm

TOTAUSTAFE CONFERENCE & MEETING SPACE:

SPECIAL USE SPACE

Mail Ares 64 1 1 64

State Car Reservation/Supplies 32 1 1 32

Copy/Fax Area 36 2 2 72

Recycling Station (1 fur every 63 staff) 36 1 1 36

Lunich Break Room 1,100 [ - Shared with aii groups
LAN/Telecommunications Closet 150 4] - |shared with ali groups
TOTAL SPECIAL USE SPACE -

REVISED: September 12, 2007
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DHS MRS Continued

FILING AND STORAGE SPACE

Closed Flles To be enciosed with
0. 10 16 165 other BHS Files

Community Information g 4 & 36 {Pamphiets, Brochures

HR Records g 4 [13 36

Misc. Files 9 1 1 g

Unassigned Filing 9 15 15 135

REVISED: September 12, 2047

2,043
817
2,860 SOFT.
12
s taff: 15
‘Parcent Growth 25.00%

“i| Highlighting denotes floor to ceiling space

DHS MRS - 20f2



CMH Wraparound

MODULAR OFFICES

Supervisors 64 1 1

2 5taff share 2 stn

Professionals, Technicians

Reception Area NSA 128

¢ - Shared with all groups
Service Counter/Waiting Area RiA | 2,750 o - |shared with af groups
Security Guard Station nN/A 128 0 - |Shared with a¥ groups
Public Access Toltet Fatilities 100 o -

Shared with atl groups

AL PUBLIC USE SPACE:

PUBLIC CONFERENCE 8 MEETING SPACE

TOTAL PUBLIC CONFERENCE & MEETING SPACE:

STAFF CONFERENCE & MEETING SPACE

L STAFF CONFERENCE & MEETING SPAC

SPECIAL USE SPACE

Copv/Fax Area a6 i 1 36
Retycling Station [1for every 60 staff) 36 o ~ .

Shared with aii groups
Lunch Break Room 1100 0 - Shared with aif groups
LAN/Tetecommunications Closet 150 0 - Shared with alf groups

TOTAL SPECIAL USE SPACE:
FILING AND STORAGE SPACE
Unassigned Fiting E g
TOTAL FILING & STORAGE SPACE REQUIREMENT, 13
620
CIRCULATION {40%) 248

FFICE SPACE REQUIREMENTS: 868 SQFT.
8
al Fut ré'St'a:ﬂ:‘:: 8
Percent Growth 0.00%

: ' Hightighting denotes floor to ceiling space

CMH Wraparound - 1of 1

REVESED: September 12, 2017

Page 15 of 15



